
Design/Build Project
Entry Form Instructions 

Application and Owner’s Consent 
1. Fill out company name, address, phone number, architect/designer name, and project location.
2. You may obtain consent via email, fax (include a copy with the application), or phone call (record date

and time of phone call on signature line).
3. Mail one check for all entries. The fee is $100 per entry. Check should be made out to CLCA SFBA

and mailed to CLCA East Bay at 3130 Balfour Rd. Suite D #215, Brentwood, CA 94513.

Design/Build Project Information 
1. Fill out the project name, address, price, and date started and completed.
2. Add your comments. List your challenges of maintaining this project.
3. Complete the Statement of Design Intent.

1. Name the images to include the project name and number (e.g. Smith Palo Alto 1.jpg, Smith Palo Alto 
2, etc.).

2. Include the word “PLAQUE” in the file name  of the project image you want for the award plaque 
(i.e. Smith Palo Alto PLAQUE.jpg).

Design/Build Project Video
NO LONGER THAN 5 MINUTES

Submission Process
WeTransfer.com - A FREE UPLOAD SERVICE

1. Save your images, Application/Owner's Consent, Project Information, Judging Criteria, Landscape 
Plan in a folder with the Project Name.

2. Go to WeTransfer.com and create an account.
3. Select your folder(s)to upload and add the link to your video in the message box.
4. Email: to: lleuer@comcast.net
5. Click Transfer
6. You will receive confirmation from WeTransfer.com that your email was successfully sent and a 

second confirmation that your entry was successfully downloaded.

Design/Build Project Judging Criteria Form
1. Check each box that you are responsible for on this project.

Design/Build Project Images
AT LEAST SIX (6) HORIZONTAL HI-RES digital images of the project 

1. Shoot a video (no longer than 5 minutes) HORIZONTALLY of your project  for each entry.
2. Video must include a shot of the address at the beginning.
3. Narrate the video to tell the judges about your project and include pan views capturing large areas for    

 the judges to assess the scale.
4. Entrants may submit multiple videos for each project, but the maximum length of all videos submitted 

  must not exceed 5 minutes.
5. Video can include a number of starts and stops.
6. Upload your video to your favorite online platform (YouTube, Vimeo, Google Drive etc)
7. Save the video as the project name.



Design/Build Project
Application and Owner’s Consent Entry Number__________ 

committee use only: DB-1

Contractor’s Signature __________________________________ Date:______________ 

Entry Category _____________________________ 

Project Name _____________________________ 

Applicant Information 
Company Name ________________________________________________________ 

Company Address ________________________________________________________ 

 ________________________________________________________ 

Company Phone ________________________________________________________ 

Is this the first time you have entered the Achievement Awards?     NO ________ YES ________ 

Application and Checklist 
(   ) 1. Application and Owner’s Consent

(   ) 2. Project Information Form, Statement of Design Intent and Landscape Plan

(   ) 
4. Six+ HORIZONTAL digital images(   ) 

(   ) 

3. Judging Criteria Form

(   ) 6. Entry Fee: $100. Please send one check for multiple entries WE MUST LIMIT
NUMBER OF ENTRIES TO TWO PER CATEGORY AND EIGHT PER CONTRACTOR. 

Owner’s Consent 
I/we hereby grant permission to enter our property or premises for the purpose of judging, photographing, 
and publicizing the landscape project in this competition. It is understood that no fees or other liabilities shall 
be incurred on the Owner’s part. 

Owner’s Signature
or attach consent email ___________________________________ Date:________________ 

Owner’s Name (printed) __________________________________________________________ 

I/we hereby grant permission to use photos of this project on the website of the San Francisco Bay Area 
Chapter of California Landscape Contractors Association. No personal identifying information will be 
included on the website. 

5    Video



Design/Build Project Information          Entry Number __________ 
committee use only: DB-2

Entry Category _____________________________ 

Project Name _____________________________ 

Contract Price _____________________________ 

Project Start Date: _____________________________ 

Project Completion Date:_____________________________ 

Project Address __________________________________________________________

 __________________________________________________________

Attach a copy of the Landscape Plan no larger than 11x17.   

STATEMENT OF DESIGN INTENT (attach document if  necessary) 

Contact Name (during judging) __________________________

____________________________
Contact Phone (during judging)

 Contractor Comments (your challenges on the project)



Design/Build Project 
Judging Criteria Entry Number_______________ 

committee use only: DB-3 

Project Name _____________________________ 

YES NO 
On the list below, please mark the items to be judged by checking 
either "Yes" or "No" opposite each item (minimum of 5) Please include 
any item you were responsible for. 

Judges 
Score  
(1-10) 

1.

Finish Grade 2.

Soil Prep 3.

Plantings 4.

Lawn (specify Seed or Sod) 5.

Headerboard 6.

Irrigation 7.

Drainage 8.

Masonry (specify) 9.

Concrete 10.

Carpentry (specify) 11.

General Appearance

12. Water Feature 

13. other 

14. other 

15. other 

subtotal, items above

1. Average Score of items above

2. Difficulty Factor (1.0--1.2)

3. Markdown Points, if any (based on Judging Criteria)

Multiply 1. by 2., then subtract 3. for TOTAL

Judges Comments _____________________________________________________________ 

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________
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